
Keeping Yourself Safe

Avoid physical contact with children unless
you are preventing them from immediately
harming themselves or others.

Avoid being on your own with a child, always
ensure that a door is open and that you are
visible to others. 
It’s best not to do anything for a child that they
can do for themselves. 
Always tell someone if a child touches you, or
speaks to you inappropriately.
If you have concerns about the conduct of
staff, it is your responsibility to inform the
Head teacher, Mrs Ross.

Filtering and Monitoring 

The school takes necessary checks to monitor
online activity on the premises.

Accidents and First Aid

All accidents must be reported to the First Aid
Officer, Via the School office.

Worried about a child?

Something a child says.
Marks or bruising on a child.
Changes in a child’s behavior or
demeanor.

Please report any concerns to a member
of staff who, if they feel if it is appropriate,
will pass the information on to one of the
school’s Designated Safeguarding Leads.

“If in doubt - ask.
We’re here to help”

Designated Safeguarding Lead (DSL) 

Mrs Julia Parry

Deputy Designated Safeguarding Lead (DDLS)

 Mrs Ross
Mrs Freeman
Mr Wakefield

Mrs West

Visitor Behaviour

During your visit, please conduct yourself
respectfully at all times and adhere to our
confidentiality protocols for the protection
of our children.
During 

Safeguarding is
everyone’s responsibility

Visitor Safeguarding
Guide

 Pupil Behaviour 

During your visit, if you see a child being
supported to manage their behaviour, we
would reassure you that staff are trained to
best manage these situations to keep the
child, themselves, and others safe. Please
follow the direction of the staff.



Mobile phones
                  
To protect our children we respectfully ask that
you hand your phone in on arrival. If this is an
issue please let the office know. 
Smart watches are treated similarly and you
will be asked to remove them. 

Photographs

UNDER NO CIRCUMSTANCES should you
take photographs of our children whilst at the
school.
Equipment that is photo enabled, including
smart watches should be declared and may be
left at the school office.

Smoking and Vaping

Please note that both smoking and vaping are
NOT allowed anywhere on the school site, in
vehicles and should not happen outside the
school site where there are children.

Vehicles and Personal Effects

The school cannot accept responsibility for loss
or damage to vehicles and personal effects;
they are brought onto the School site at the
owner's risk. Please park in the designated car
parking areas. Use the footpaths where
provided and be aware of pedestrian safety.

Fire procedures and alarms

When working inside buildings, please ensure
you do not create/leave any fire hazards. If you
discover or suspect a fire shout ”FIRE” and
sound the alarm by activating the nearest fire
alarm call point.  

If you hear an alarm sound as a continuous bell.
Please leave the building by the nearest exit and
report to the assembly point, following directions
given.

Do not stop to collect personal belongings. 
Do not re-enter the building until authorised to do
so.
ASBESTOS- All visitors must adhere to the
asbestos management plan and do not disturb
the fabric of the building.

Lock down or evacuation

Staff are trained in lockdown and evacuation
procedures. Please follow the directions given by
staff if a rare event occurs during your visit.

If there is going to be a test of fire alarms,
lockdown or evacuation procedures during your
visit, we will advise you of this.

Dermatology Doctor

Lorem ipsum dolor sit amet,
consectetur adipiscing elit.
Quisque non elit mauris.

ID

After signing in, you will be given a coloured
lanyard. If we have proof you have an
enhanced DBS check we will give you a
orange lanyard. 
If not, you will be given a red lanyard and
you will be supervised by a member of staff
during your visit. This must be worn at all
times whilst on school premises, and
returned when you sign out.

Health and Safety

Your health and safety is important to us.
Whilst on site you are legally responsible for
taking reasonable care of both your own and
others affected by your activities, and for
complying with all statutory H&S
requirements and safe working practice. 
A copy of our Health and Safety Policy can
be found on our school website.

Conduct beyond the premises

Trusted visitors are often seen as affiliated
to our school by our children and families.
Conduct beyond our setting should also be
conducive to our environment.
We reserve the right to refuse entry.


